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September 2014

Additional Insured Request

Please keep in mind the insurance certificate, send to your club by our MCASD President at the beginning of the dance season, is made out in the name of your club.  From our Insurance carrier’s standpoint, the name of the location for your sponsored events is not needed.  However, if you do need a certificate with the name of the location of your dances, etc. the agency asks to have the Additional Insured Request (AIR) submitted by email, fax, etc.  Copies of this AIR is on both the MCASD website and in your MCASD handbook.  If requested, I can email the form which can be completed and emailed back to me.  If you cannot send by email, then it can be mailed to me.  

A club representative should complete this form when an AIR is needed.  This is not our agency or myself.  Please include your contact information, with phone number and email address, in the Insurance Contact section.  Under no circumstances are requests to be sent direct to the agency.  

After reviewing the AIR, I will email it to our insurance agency.  After completion, the Certificate will be emailed, faxed or mailed to your club contact and location contact, as requested.  A copy will be emailed to me for our file.  

In the past, I discovered that several clubs requested certificates & while they were emailed, their copies may have gone into their Spam or junk folder.  I suggest anyone requesting a special certificate check their junk or Spam folders until copies have been received.

Accident Report Form

A club president or club insurance coordinator should immediately report an occurrence to myself or a MCASD officer, if I’m not available. Using the SCISDA Accident Report form, found in your handbook or on our website, two written reports of the occurrence should be prepared—One by the injured party and the other by the club or organization representative.  If the injured person cannot complete the report the day of the accident instruct them to complete the report after receiving medical attention, if needed.  Copies of both reports should be retained & the originals sent to yours truly, you’re MCASD Insurance Coordinator.  I, in turn, will provide copies to the insurance Agency.  Our policy requires a report in our files to cover our liability. Contact me with any questions.
Bill Neurauter

MCASD Insurance Coordinator

Phone: 630-495-1182;  Email: willy2806-mcasd@yahoo.com
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