


If the IRS has the incorrect fiscal year end-date for your club, you may request that the IRS
change their records by sending a letter to this address:

Internal Revenue Service
Attn: EO Entity

MS 6273

Ogden, UT 84201

The letter should include your club’s EIN and the correct closing date for your tax year. It
takes approximately ten weeks for the IRS to make this change. It should be noted that since
the tax year wasn’t of consequence for most of our member clubs (since no tax returns have
been required), it’s not unusual for the IRS’s records to be incorrect.

If a club wishes, they may file their declaration as of the IRS’ current expectation, then
correct the tax year before next year’s filing. Declarations are accepted only for fiscal years
ending December 31, 2007 or later. If the IRS believes your fiscal period ends in June, for
example, then you may not file a declaration for your 2007 tax year (the one that ended,
according to their records, on June 30, 2007). In this example, the club must wait until July
1, 2008 to file their first declaration.

Form 1099 MISC — Information Return

If payments are made by your club to an individual (caller or round dance leader) of $600 or
more during a calendar year for services rendered, the law requires the filing of a Form 1099
which reports the amount paid to the Internal Revenue Service and to the recipient of the
payments. This reporting is due to the recipient by January 31 and to the Internal Revenue
Service by February 28. A penalty of $50 per failure to file is prescribed by law.

See the enclosed examples of Form 1099-MISC and Form 1096. A form 1096 is used to
transmit copies of Form 1099 to the Internal Revenue Service.

Annual Report to State of Illinois — Incorporated Clubs

If your club is incorporated, a report is required annually. The due dates for this annual
report vary. Please note: this is only for clubs that are incorporated.

Sample Forms

The sample IRS forms on the next page are for your information only. To obtain official
copies of the forms for filing purposes, you may call 1-800-TAX-FORM (800-829-3676), or
go to http://www.irs.gov on the Internet.
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Metropolitan Chicago Association of Square Dancers

Information Handbook
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